NI.VII / E2.EN - DEBTORS CONFIRMATION LETTER (OPEN MODEL)

Company: 


Name:
   

Address:

Date:  

Dear Sirs,

In connection with the annual audit of our Financial Statements and in application of their national auditing standards, our auditors..................... [name of audit firm] represented by Mr..................... , need to confirm your account in our books as at ............... [date].
To this end, we would be grateful if you would fill, sign and put your commercial stamp on the document below. Please send these informations directly at the following address and send us a copy too.

Please do not take into considerations any payments occured between this date and the reception’s date of this request.

We would like to make clear that this request is only addressed in order to check our accounts in connection with our annual audit. 

We would appreciate it if you would respond to this request by …….… [date].
Thank you in advance for your cooperation,

Yours faithfully,


Signature

Enclosed: 
– Reply form


             – Self addressed envelope

REPLY FORM

Statement Account of the Company:  . . . . . . . . . . . . . . . 

As at (date):  . . . . . . . . . . . . . . . 

1. BALANCE IN OUR BOOKS



OUR

IN 
(1)



FAVOUR 

€ . . . . . . . . . . . .



YOUR

2. DELIVERIES NOT YET BILLED:

Delivery Form 
number . . . . . . . . . . . . . .. . . . . . 



€ . . . . . . . . . . . .


             number . . . . . . . . . . . . . . . . . . ..



€ . . . . . . . . . . . .


             number . . . . . . . . . . . . . . . . . . ..
 


€ . . . . . . . . . . . .

3. BILLS OF EXCHANGE DISCOUNTED WITH RECOURSE


€ . . . . . . . . . . . . . . . . . . . .



at . . . . . . . . . . . (date)


€ . . . . . . . . . . . . . . . .. . . . 



at . . . . . . . . . . . (date)


€ . . . . . . . . . . . . . . . . . . . . 



at . . . . . . . . . . . (date)

4. ADVANCES ON ORDERS IN PROCESS: 

            € ........................

5. AMOUNT INCLUDED IN THIS TOTAL CORRESPONDING TO DELIVERIES WITH PROPERTY CLAUSE




                                                               € . . . . . . . . . . . . 

(1) Rule the useless mention

NI.VII / E2.EN - Debtors confirmation letter (open model)


Tous droits réservés – CNCC 2010
2 / 2

