NI.VII / E3.EN - DEBTORS CONFIRMATION LETTER (Invoice)




Company: 	

Name:	   

Address:	


Date:  	




Dear Sirs,

In connection with the annual audit of our Financial Statements and in application of their national auditing standards, our auditors ..................... (name of audit firm) represented by Mr........................., wish to obtain direct confirmation that the following amount is owed to us at (date) together with information on any commitments entered into in relation to this transaction.

	Date
	Invoice number
	Amount

	
	
	



Please be advised that the amount presented above does not include any settlements or transactions subsequent to the above-mentioned date (this letter is not a request for payment but is to assist in the audit of our accounts).

We would be grateful if you could sign this letter as indicated below, place your commercial stamp on it and return it directly to our auditors in the enclosed pre-paid envelope.

We would appreciate it if you would respond to this request by (date).

Thank you in advance for your cooperation,

Yours faithfully,

	Signature

Enclosed:	- Copy of invoice number …
	- Self Addressed Envelope

	YES	 NO

1° – We agree with the amount stated above		
2° - Additional Comments (commitments)

Commercial Stamp:		                    Date : 			           Signature
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